Workflow History by Object Report

ZWF_HISTORY — Workflow History by Object Report

To determine where in the Workflow path a given document currently resides, use the Workflow History
by Object Report. It can be accessed by transaction ID ZWF _HISTORY or via menu path: IRIS
Reporting> Workflow>ZWF_HISTORY. The parameter entry screen is divided into tabs for identifying
the type of document in which you are interested.

Parked Document Workflows

If you are interested in the Workflow status of a Parked Document, use the Parked Document Tab to

specify the document number, fiscal year, and company code. Press F8 or click on @l to Execute the
report.
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The Workflow Status block at the bottom of the screen allows you to search for Active Workflows Only
(checked by default) or all Workflow History for a document. In addition, the default is to Exclude
Background Steps (i.e. those executed by the IRIS System and not a person) or not. If you exclude
background steps, it helps you to focus on the most important steps which are done by other IRIS Users
(e.g. Approval, etc.).
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Workflow History by Object Report

Below is the report output for a Parked Document Workflow History. Note the different colors used for
the various work item statuses. Look for Green lines to determine where work items related to the
document currently reside.
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Date Time  Status Agent Agent Name Workflow Task
1241872002 09:25:01 STARTED CONTHGR CONTHGR Farked Document Approwal Workflow
12M18/2002 09:25:47 READY JHICKHAN Janet 5 Hickman Farked Document Bpprowval
12/18/2002 09:25:47 READY RSMITH44  Richard C Smith Parked Document Apprawal
12/18/2002 09:25:48 COMPLETED SAUCEMAW  Jim Sauceman Parked Document Approval
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To display the Parked Document, press the icon and you will be transferred to a

transaction that provides more information about the document.
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Workflow History by Object Report

Employee Workflows

If you are interested in the status of Workflows related to Employees, use the Employee Tab to specify the
personnel number and Workflow type. Notice that there are four different types of Employee Workflows

from which to choose. Press F8 or click on @ to Execute the report.
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The Workflow Status block at the bottom of the screen allows you to search for Active Workflows Only
(checked by default) or all Workflow History for a document. In addition, the default is to Exclude
Background Steps (i.e. those executed by the IRIS System and not a person) or not. If you exclude
background steps, it helps you to focus on the most important steps which are done by other IRIS Users
(e.g. Approval, etc.).
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Workflow History by Object Report

Below is the report output for an Employee Time Approval Workflow History. Note the different colors
used for the various work item statuses. Look for Green lines to determine where work items related to the
Workflow currently reside.
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Report: ZWF_HISTORY_RPT The University of Tennessee L]
Uger: SALUCEHAEN Workflow History by Object
Sys/Clnt: OAS/200 Emplaoyes

Click here to
Fersonnel number: 0810572 see Emp|0yee Active Workflows Only
Date Time Status data WorkTlow Task
01/10/2003 @5:08:37 STARTED KWOMGR18  EGR Test User - kM Dept MarUT Tim
01/10/2003 0O6:08:48 READY KNDMGR1G ECR
All the Inboxes
B1/10/2003 BE:08:29 STARTED  KNDMGREA in which work
O01/10/2003 @5:08:44 READY KWOMGRES  ECR Test User - KM Dept M . —
— items currently

01/10/2003 O6:08:12 STARTED KNDHGREE ECR Test User - KN Dept exist
11042003 O6:08:34 READY ENDMGREE ECR Test User - KN Dept MgruT
01/10/2003 O6:08:08 STARTED KNDHGRET ECR Test User - KN Dept MgrUT Time Bpproval
011042003 0O6:08:35 READY KNDMGRET ECR Test User - KN Dept MarUT Time Bpproval
01/10/2003 @5:07:49 STARTED KWOMGREG  EGR Test User - KM Dept MarUT Time BLpprowal
M AM0/2003 O6:08:05 READY KNDMGREG ECR Test User - KN Dept MarUT Time Approwval
011042003 O6:A7 40 STARTED KNDMGRES ECR Test User - KN Dept MgrUT Time Spproval —
01072003 O6.07 .50 READY KNDMGRES ECR Test User - KN Dept MarUT Time Approval E
K1 [ [0+

| [ | aas () 200) M| sapoa NS

S Display Ohject

To display Employee data, press the icon and you will be transferred to a transaction

that provides more information about them.
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Workflow History by Object Report

Requisition Workflows

If you are interested in the Workflow status of a Requisition, use the Requisition Tab to specify the

document number. Press F8 or click on @l to Execute the report.
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The Workflow Status block at the bottom of the screen allows you to search for Active Workflows Only
(checked by default) or all Workflow History for a document. In addition, the default is to Exclude
Background Steps (i.e. those executed by the IRIS System and not a person) or not. If you exclude
background steps, it helps you to focus on the most important steps which are done by other IRIS Users
(e.g. Approval, etc.).
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Below is the report output for a Requisition Workflow History. Note the different colors used for the
various work item statuses. Look for Green lines to determine where work items related to the document
currently reside.
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Report: ZWF_HISTORY_RPT The University of Tennessee L]
Uger: SALUCEHAEN Workflow History by Object
Sys/Clrt: DEMAT1O Reguisition
Reguisition numher: 10000391
Date Time  Status Agent Agent Name Workflow Task
1172042002 14:07:14 STARTED SAUCEMAN Jim Sauceman Requisition Approval Warkflow
1172042002 14:07:18 READY SAUCEMAN dim Sauceman Requisition Approwal
11702042002 14:07:18 READY USERWF USERWF Requisition Approval
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To display the Requisition, press the din Dlfpley Ulare! icon and you will be transferred to a transaction

that provides more information about the document.
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Approver’s Inbox

If you need to display the contents of a User’s Inbox, use the Approver Tab to specify the User ID. Press F8
or click on @l to Execute the report.

NOTE: This tab and its associated report are only visible and available to certain groups of users
based on their Security Authorization. If the tab does not appear on your selection screen, you do not
have this feature.
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The Workflow Status block at the bottom of the screen allows you to search for Active Workflows Only
(checked by default) or all Workflow History for a document. In addition, the default is to Exclude
Background Steps (i.e. those executed by the IRIS System and not a person) or not. If you exclude
background steps, it helps you to focus on the most important steps which are done by other IRIS Users
(e.g. Approval, etc.).
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Workflow History by Object Report

Below is the report output for a Approver’s Inbox. Note the different colors used for the various work
item statuses. Look for Green lines to determine where work items related to the document currently reside.
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To display User Information, press the |@ 0z gl o] e |
transaction that provides more information about the User.

icon and you will be transferred to a
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