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PA61 - Verify Per 12 Cheat Sheet
(1) Type PA61 in the shortcut field and press ENTER, or use your Favorites to select PA61 -

Maintain.

(2) Enter the Personnel number for the individual and press ENTER.  The persons name and
information will now appear.

(3) At the Working Times tab select Current year under the period.  

(4) Click the Year button.  

(5) Click the Maintain overview button.

(6) A form similar to the Per 12 will be
displayed.  You can double-click on
absences to see more details.  This
report CANNOT be printed in IRIS.


